Conductor job description
Principal duties

The principal duties of the Conductor are as follows:

· To be responsible for the rehearsal and preparation of music for performance, and the selection of the music in collaboration with the Singers’ committee

· To effect the musical training of the Singers.

· To conduct the Singers and other performers at concerts.

· To ensure that the highest possible musical standards are achieved both at rehearsals and concerts, consistent with the Singers’ musical and financial resources.

· To be responsible, in consultation with the Committee for the choice of soloists and other performers needed for concerts.

Responsible to 

· Phoenix Committee 

Liaises with

· Chair (or Deputy Chair) and all committee members as appropriate.

General Responsibilities

· Propose the music to be performed by the choir each season after consultation with members of the choir and, specifically, with the Committee.

· Liaise with Treasurer to assist in preparing a Concert Budget for each individual concert, including rates to be paid to soloists, orchestras for each concert.

· After repertoire and budget approval by the Committee engage soloists and orchestral players for each concert.

· Attend Committee meetings on invitation and contribute to discussions concerning the choir’s current and future activities, policies and general affairs. 

· Present a report on each season’s musical activities to the Annual General Meeting

· Prepare articles from time to time for publicity and other purposes

· Prepare the choir for each concert through its weekly rehearsals

· Conduct each of the choir’s concerts throughout each season

· Prepare the repertoire and structure of the choir’s Singing Days

· On special occasions (at weddings, funerals, carol recitals), conduct members of the choir as agreed on an ad hoc basis.

· In the unavoidable event of absence, arrange for an acceptable deputy.

Musical responsibilities
· Rehearse the choir on a weekly basis on a planned schedule for each performance

· Obtain and prepare full orchestral scores in advance of each concert

· Conduct all the choirs performances

· Prepare detailed rehearsal schedules 

· Audition new and existing members, if appropriate

· Decide, on the basis of rehearsal attendance, which members of the choir may participate in concerts

· Select vocal soloists, auditioning them if necessary.

· Arrange separate soloist rehearsals, if appropriate

